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American Evaluation Association

Ten +1 Tips for Making the Most of the Annual Conference
Below you will find key links for each item discussed in the webinar but be sure to listen in for tips on how to make the most of each of these. Items with a [image: image3.png]


 require login to the AEA website.
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  Before: Review the Program Ahead of Time for Best Information and Use of Time
· Search online program by keyword, topic, TIG, or type to find just what you want Link and create own customized [image: image2.jpg]



· Consider registering for a workshop – great speakers, good price, wide variety, essential learning, but many will fill
2
  Before: Make Connections in Advance to Meet in Person on Site
· Use the searchable program to identify people giving presentations of particular interest and connect via email Link
· Join AEA’s listserv EVALTALK Link and LinkedIn Group Link and identify those with common interests
3
  Before: Prepare for Auxiliary Programs 

· Attend a local tour if you will be in Minneapolis Monday or Tuesday evening 
· Prepare your resume or Job Listing for posting on the Career Boards, details online two weeks before conference
4
  During: Don’t Be Shy
· Select and wear TIG Ribbons, available near the registration desk – need not be a TIG member to do so

· Look for Ambassadors and Board Members, Volunteer Link, Plan ahead with opening icebreaker/elevator lines 
5
  During: Attend Key Events
· For Networking: Wednesday (exhibition) and Friday (auction) Receptions, TIG Business Meetings (most Thur at 6:10)

· Wednesday (Oran Hesterman) and Thursday (Linda Smith), Opening Keynote (Rodney Hopson), Photovoice Closing
6
  During: Make the Most of Sessions

· Scout the hotel and convention center, get to your highest priority session early, culture is not to session-hop
· Ask questions, connect with speakers, bring post-its (will receive highlighter), tweet using hashtag #eval12
7
  During: Check Out the Exhibits
· Exhibits are in main foyers at convention center, most publishers have 20% discount without shipping costs Link
· Consider setting aside a session timeslot for seeing exhibits – will be fewer people and more time to connect
8
  Before – During – After : Make a Great Presentation
· Use the presenter guidelines Link and Potent Presentations Initiative (p2i) guidance Link and sessions Link
· Prepare (see Nash webinar Link), Practice, Upload to eLibrary Link, Save time for questions, Don’t Read
9
  After: Connect with Content and Colleagues
· Check out the eLibrary for materials Link, post your handouts and auxiliary materials even if not a speaker
· Send emails to follow up for other handouts and connections and send thank yous
10
  After: Prepare for Next Year – Monday - Saturday, October 14-19 in Washington, DC
· Complete Evaluation that will come via email so that we can improve the event for you
· Consider making a presentation – Call for Proposals goes out by 1/15/13, due by 3/15/13
11
  Bonus
· Subscribe to aea365 Tip-a-Day Alerts, many give tips and resources from conference presenters Link
· Monday, Tuesday, Wednesday at the Hilton, and Thursday, Friday, Saturday at the Convention Center 
