Creating Surveys Using




REDCap

Home | My Projedgs

&) Create New Project Training Resources & Help & FAQ = Send-lt

Listed below are the REDCap projects 10 W you currently have access. Click the project title to open the project. Newly created
projects begin in Development status . as you begin to build and design them. When you are ready to begin entering real data in the
project, you may move it to Production status (.0 to designate the project as officially collecting data. When you are finished collecting

data or if you wish to stop collection, the project may be set to Inactive status (&), although it may be brought back to Production status
at any time when you are ready to begin collecting data again. Also listed is the project type, which designates if the project contains

surveys ¥ data entry forms =, orboth = &

1. Log into REDCap
and select the “Create
New Project” Tab

My Projects

Generations Project Data Dictionary Copy
Generations Project Data Dictionary Copy 2-23-2011
Webinar Test Database

Case Management Mock Up Create a new REDCap Project

File Upload Test You may begin the creation of a new REDCap project on your own by completing the form below and clicking the Create Project button af
. . the bottom.
Generations Project FINAL
Project title: AEA Conference Survey

2. Give project a title and —

Purpose of this project:

define itS purpose (How will it be used?)

Design your project:

3. Select if you want the to Sre A

4) @ Data Entry Forms (e.g. traditional database)
be a su rvey’ d ata e nt ry’ or — Single SL:yrvey + Data?fr:try IEOI'mS t(e.g. pre-screening survey with follow-up data capture)
a CO m bO Of bOt h STEP 2: Choose collection format for data entry forms Tell me more

4. Is it longitudinal or a

Home My Projects | ) Create New Project Hx] Training Resources & Help & FAQ » Send-It

Title to be displayed on project webpage

Practice / Just for fun D

STEP 1: Choose the type of project you want to build Tell me more

9/ Classic (each form available for use once for each subject/record)
4> Longitudinal | repeating forms (each form available for use one or more fimes for each subject/record)

One time event? Create Project | | Cancel




Select the Online Designer

’ My Projects
{2* Project Home
v Project Setup
Project status: Development

pata Collection

Demographics
Applications

Y Calendar

\p Data Export Tool

== Data Import Tool

. | Data Comparison Tool

|~ Logging

File Repository

"\ User Rights

2 Graphical Data View & Stats
| Report Builder

i) Help & Information

4 Help & FAQ
3 Video Tutorials
Suggest a New Feature

Project status:

D

[Fy]

& Project Home " Project Setup o~ Other Functionality

¢ Development

Modify project settings or make customizations

You have created your project and are ready to begin building on it. If you would like to mag
project settings that you set when creating the project or if you wish to make some custom
project (e.g. enable auto-numbering for new records), use the buttons below.

Goto | Modify project settings | or | Make customizations

Design your data collection instruments

Add or edit fields on your data collection instruments. This may be done by either using th
Designer (online method) or by uploading a Data Dictionary (offline method), in which you
method or both. Quick links: Download PDF of all data collection instruments OR Downlo
Data Dicligs

Gofo | Online Designer | of| Upload Data Dictionary

Have you checked the Check For Identifiers page to ensure all identifier fields have been

User Rights and Permissions




1. Hit “Create a new instrument from scratch”

\

s VIDEO: How to use this page

The Online Designer will allow you to make project modifications to fields and Nata collection instruments very easily using only your web
browser. Below you have the options to select an existing form to edit, to delete\a form, to create a new form, and to reorder your forms
as they are displayed. NOTE: While in development status, all field changes will'Wke effect immediately in real time.

@ instrument from scratch

Download | a new instrument from the REDCap Shared Library &

Add new instrume

Data Collection Instruments

Instrument name Fields Actions

T Rename ® Delete

Demographics

AEA Conference Survey|

New instrument name

2. Give your instrument at name
and hit “Create”



Your instrument has now been created, but there are no

qguestions or items in it. Adding a field is a three-step process.
Let’s create a new field now.

1. Hit the “Add Field Here”
G Project Setup — Online Designer |jfr Upload Data Dictionary

This page allows you to build and customize your data collection instruments one field at a time. You m
ones. New fields may be added by clicking the Add Field Here buttons. You can begin editing an existi

icon. If you decide that you do not want to keep a field, you can simply delete it by clicking on the 3§ D

simply drag and drop a field to a different position within the form below. NOTE: While in developmer
effect immediately in real time.

€9 Return to list of Data Collection Instruments

Current instrument: AEA Conference Survey

(MOTE: This new data collection instrument will MOT be saved until at least ane field has been added to the form.)

Add Field Here |




2. Select the type of field you want your item to be. You have a variety
of options. Let’s start with a simple “Multiple Choice (One Answer Only”
field. This type of field is great for items with Likert Scales.

Add New Field

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save button at the
bottom. When you add a new field, it will automatically be appended to the form on this page. For an overview of the different field types

available, you may view the ﬁ‘ Field Types video (5 min).

—— Select a Type of Field —-

— Select a Type of Field —

Text Box (Short Text)

Notes Box (Paragraph Text)

Calculated Field

Multiple Choice - Radio Buttons (Only One Answer)
Multiple Choice - Drop-down List (Only One Answer)
Checkboxes (Check All That Apply)

Yes - No

True - False

Slider / Visual Analog Scale

File Upload (for users to upload files)

Descriptive Text (with optional Image/File Attachment)




3. Populate the field with all need information.

Add New Field

1| Youmay add a new project field to this data collection instrument by completing the fields below and clicking the Save button at the

available, you may view the %2 Field Types video (5 min).

The “Field
Lable” is the

survey Field Label

question. How satisfied are you with the sessions at the AEA
conference?

»

The “Choices” <

Section will | Choices (one choice per line)

populateyour | 1 very Dissatisfied R
Likert Scale. 2, Dissatisfied
Addi / 3, Satisfied
Ing a 4, Very Satisfied
number will
code your
data for
analySiS How do | manually code the choices?

i ! Field Type: i ice - i
speuﬂc\ Yp Multiple Choice - Radio Buttons (Only One Answer) B

bottom. When you add a new field, it will automatically be appended to the form on this page. For an overview of the different field types

session_satisfaction

The “Variable
Name” must be

i - . . lowercase with
Variable Name (utilized during data export)
No spaces.

OMLY letters, numbers, and underscores

Required?” @No ©Yes
* Prompt if field is blank

Identifier? @ No @ Yes

Does the field contain identifying information (e.g. name, SSN, address)?

Custom Alignment | Right / Vertical (RV) |~ |

Align the position of the field on the page

Field Note (optional)

Small reminder text displayed underneath field

Looking for Branching Logic? Try dlicking the S icon for this field after
clicking the Save or Cancel button below.

Save Cancel




Now you have a start to creating a survey in REDCap. This is what the
question looks like now.

Current instrument: AEA Conference Survey Preview instrument

Add Field Here

14 b | x Variable: session_sat

Very Dissatisfied

How satisfied are you with the sessions at the AEA Dissatisfied

conference? Satisfied
Very Satisfied

Add Field Here

reset value

\

Adding more fields is just as easy. Just hit the “Add Field Here” button
and start the process again.



Another Example of Adding a Question to the Survey

Add New Field

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save button at the

| bottom. When you add a new field, it will automatically be appended to the form on this page. For an overview of the different field types

available, you may view the %2 Field Types video (5 min).

Field Type: ' Multiple Choice - Radio Buttons (Only One Answer) E
|
Field Label
Overall, how satisfied are you with the AEA - Variable Name (utilized during data export)
conference? overall_sat

OMLY letters, numbers, and underscores

Required?* @ No ©Yes

* Prompt if field is blank

Identifier? @ No © Yes

Does the field contain identifying information (e.g. name, SSN, address)?

Choices (one choice per line)

1. Very Dissatisfied R Custom Alignment  Right / Vertical (RV) |~ ]
i 2, Dissatisfied Align the position of the field on the page

3, Satisfied

4, Very Satisfied Field Note (optional)

Small reminder text displayed underneath field

Looking for Branching Logic? Try clicking the " icon for this field after
clicking the Save or Cancel button below.

How do | manually code the choices?

Save Cancel



What the Survey Looks Like Now

Current instrument: AEA Conference Survey Preview instrument

Add Field Here

B tﬂ x Variable: session_sat

Very Dissatisfied

How satisfied are you with the sessions at the AEA Dissatisfied

conference? Satisfied
Very Satisfied

reset value
Add Field Here
1 :ﬂ x Variable: overall_sat
Very Dissatisfied
Dissatisfied
Overall, how satisfied are you with the AEA conference? Satisfied

Very Satisfied

reset value

Add Field Here

1

Let’s add one more field and choose a new field type.




The New Field is “Notes Box” which will allow for the entry
of qualitative data.

Edit Field

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save button at the
bottom. When you add a new field, it will automatically be appended to the form on this page. For an overview of the different field types

available, you may view the %2 Field Types video (5 min.

Field TypeQ Notes Box (Paragraph Text)

Field Label

Please leave any comments you would like to make = Variable Name (utilized during data export)
about this year's AEA conference. aea_comments

OMLY letters, numbers, and underscores

Required?” @ No ©Yes
* Prompt if field is blank

Identifier? @ No @ Yes

Does the field contain identifying information (e.g. name, SSN, address)?

Custom Alignment | Right / Vertical (RV) |~ |

Align the position of the field on the page

Field Note (optional)

Small reminder text displayed underneath field

Looking for Branching Logic? Try clicking the " icon for this field after
clicking the Save or Cancel button below.

Save Cancel

It




What the Survey Looks Like Now

Current instrument: AEA Conference Survey Preview instrument

Add Field Here

[ -

& 3] % K Vanable: session_sat

Very Dissatisfied

How satisfied are you with the sessions at the AEA Dissatisfied

conference? Satisfied
Very Satisfied

reset value
Add Field Here
e B T ¥ Vanable: overall_sat
Very Dissatisfied
Dissatisfied
Overall, how satisfied are you with the AEA conference? Satisfied
Very Satisfied
reset value

Add Field Here

& B 5 K Varable: aea_comments

Please leave any comments you would like to make about
this year's AEA conference.

Add Field Here




Data entry is simple in REDCap. Three-step process.

1. Select the survey form you want to work with along the left pane.

Project status: Development

Data Collection

- = i
AEA Conference Surve

Applications

7 Calendar

= Data Export Tool

«= Data Import Tool

L | Data Comparison Tool
Logging

File Repository

£\ User Rights

%20 Graphical Data View & Stats
i | Report Builder

mamay

e

&4 Help & Information

You

ew an existing recordiresponse by selecting it from one of the drop-down lists below. The records arg
op-down list according to their status for this particular data collection instrument. To create a new record/resp
the text box below and hit Tab or Enter. To quickly find a record without using the drop-downs, the text box will ay

record names as you begin to type in it, allowing you to select it.

Total records: 1

Incomplete Records (1) — select record — EI

Complete Records (0) — select record — EI

Irn

MMATIAS

2. Give the participant a unique
identifier. This is step is required as
it serves as the basis for all data for
specific individuals at the
individual-level.




3. Complete the survey.

Editing existing Study ID 1JB-123
Study ID JB-123

Very Dissatisfied
. . . Dissatisfied
How satisfied are you with the sessions at the AEA o
conference? Satisfied
Very Satisfied

reset value
Very Dissatisfied
Dissatisfied
Overall, how satisfied are you with the AEA conference? Satisfied
9 Very Satisfied
reset value

The REDCap session was excellent. Glve that guy a -

raise!
Please leave any comments you would like to make about
this year's AEA conference.
Form Status
Complete? Complete EI

‘ Save Record |

' Save and Continue |

— Cancel —




Report Building Tool

" Report Builder

You may use this page to build and save custom reports, which will query the project in real time and display the resulting data in a table
format. Once created, you may view your reports at any time as well as modify or even delete them. Your saved reports be displayed on
the right-hand menu as links, which can be clicked to display the report.

Edit Existing Report

You may edit an existing report by changing any of the fields below or by selecting new fields/variables that you want to include in the
report. You may add as many new fields to your report as you wish. When you have completed making the changes, click the Save
Changes button at the bottom.

Name of Report: Satisfaciton Report

Limiters (optional)

Field Name / Label Operator / Value

Field 1 study_id (Study ID) -

Field 2 overall_sat (Overall, how satisfied a...) IT E
Field 3 session_sat (How satisfied are you wi...) [~ E
Field 4

Order the Results (optional)

First by Ascending order E

EIE] |[EIEIE]E]

Then by Ascending order E

Save Changes ] | Cancel |




(=) Print page <. Edit this report

Number of results returned: 4
Total number of records queried: 4

Satisfaciton Report

Study ID | Overall, how satisfied are you with the AEA conference? How satisfied are you with the sessions at the AEA conference?

(study_id) | (overall_sat) (session_sat)
1B-123 Very Satisfied (4) Satisfied (3)
RT-356 Dissatisfied (2) Dissatisfied (2)
MH-453 Very Satisfied (4)
5W-899 Satisfied (3) Satisfied (3)

T~

The report tool gives you instant information about what’s in your
database. It’s easy to spot missing data and is exportable to Excel, SPSS,

SAS, etc.

- Canori = 5" =] wrap Tex General v
53 Copy ~ L
f Format Painter I u- =| =i g MergeaCenter- | % - % o+ %5 500
Clipboard Alignment Mumber
c12 \ Jx
A B E F €] H I 1
1 study id overall_sat session_sat
2 1B-123 4 3
3 MH-453 4
4 RT-356 2 2
S 5W-299 3 3
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For More Information on QEDCap

Research Electronic Data Capture

Please visit http://www.project-redcap.org/

* System requirements

* Video tutorials

e List of current consortium partners

* Information on becoming a consortium partner


http://www.project-redcap.org/
http://www.project-redcap.org/
http://www.project-redcap.org/

